Clinical Documentation Standard
Fox Valley Technical College Health Division

Purpose: The purpose of this Clinical Documentation Standard is to ensure that students meet the
clinical documentation requirements set forth by our partnering health care agencies. This
standard outlines the necessary documentation that students must submit and maintain to be
eligible for clinical placement and to remain registered for program courses. Clinical
documentation requirements have strict timelines. Failure to have approved documentation by
submission deadlines will result in removal from all program courses within that semester.

Scope: This standard applies to all students enrolled in health division programs at Fox Valley
Technical College.

Requirements:
1. Submission of Clinical Documentation:

e Students must submit their clinical documentation electronically into a
documentation management system.

e Documentation must be approved within the documentation system to be
considered complete. Students must monitor the system through full completion.

e Detailed information will be provided through FVTC e-mail after registration in the
courses requiring clinical documentation.

e Upon program course registration, students must continually monitor their FVTC
email for important documentation updates.

2. Clinical Documentation Requirements May Include:

o Additional requirements may be added by healthcare organization(s) to attend
clinical courses

e Health History Form

e Covid-19 Vaccination documentation if received

e TB - 2-step upon admission and annual update

e Tdap - updated every 10 years or sooner

¢ MMR (Measles, Mumps, Rubella)

e Varicella (Chickenpox)

e Hepatitis B

e Seasonal influenza shot - annual update in fall required
e American Heart Association BLS CPR

e Physical Exam — if required (Agency Dependent)

e DrugTest - if required (Agency Dependent)



3. Other Clinical Documentation Considerations:

e Students must ensure that all clinical documentation remains current to FVTC
documentation standards while active within their program.

e Submission deadlines are critical to obtaining placements and will be strictly
followed.

e Registration for courses that require clinical documentation will be closed as of May
15th and November 1st. To enroll in courses after this deadline, completion of
clinical documentation is required prior to obtaining registration approval.

e Failure to have approved submissions of clinical documentation by the submission
deadlines will result in program removal. Students will not be allowed to re-register
until documentation is completed and approved by program administration.

e Registration for clinical courses will not be approved once clinical documentation
has been sent to the healthcare agency for placement to be finalized.

Compliance:

e Students who fail to submit or maintain the required clinical documentation by the
designated deadlines will be ineligible for clinical placement and will be removed from
clinical courses.

e If space is still available once clinical documentation is completed re-entry into classes
may be allowed. See above for guidance.
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